


Finance Officer (Part-time)
Salary: £32,000 pro rata

Hours: 0.4 FTE

Location: Remote, home based.

Closing date: Monday 21 September 2026

Interviews:  Monday 28 September 2026
About NADP
The National Association of Disability Practitioners (NADP) is the main professional body for disability and inclusion practitioners working in UK education, supporting better outcomes for disabled students.
Why join NADP
· Make a meaningful impact by supporting an organisation that improves opportunities for disabled students across education
· Take ownership of a key role where your work directly supports how the organisation operates and grows
· Be part of a small, values led team where collaboration, trust and inclusion are at the centre of how we work
· Have the flexibility to work from home, with a healthy work life balance built into the role
· Help shape and improve finance processes in an organisation focused on equity and positive change
About the role
We are looking for a Finance Officer to manage our day-to-day finance and payroll processes.
You will work closely with the Operations Manager and support the smooth running of our financial activity.
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Key responsibilities
Finance
· Reconcile bank accounts and maintain accurate financial records
· Manage income and expenditure processes
· Schedule payment runs and ensure timely payments
· Credit control and chasing debtors
· Produce financial reports, forecasts and variance analysis
· Support preparation of end of year accounts
· Support external accountants with queries 
Payroll
· Support our external payroll provide to process monthly payroll and maintain records
· Liaise with payroll provider to resolve payroll queries and produce reports
General
· Provide administrative support across the organisation
· Support membership processes and respond to enquiries
· Support delivery of events (online and in person)
· Manage the filing, storage, archiving and security of documents meeting all Data Protection requirements and responsibilities
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Essential criteria
· Experience managing finance processes and payroll
· Experience producing financial reports and forecasts
· Ability to explain financial information clearly
· Understanding of confidentiality and data protection
· Strong attention to detail and organisation skills
· Ability to work independently and as part of a small team
· Commitment to inclusion and equitable practice
· Bookkeeping, accountancy or payroll qualification (or equivalent experience)
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Desirable criteria
· Experience in a charity or membership organisation
· Experience using Sage Business Cloud Accounting, Xero or similar software
· Understanding of disability or education sectors
[image: ]
How to apply
Send your CV and a covering letter explaining how you meet the criteria to amy.barker@nadp-uk.org , or you can apply using a format that works best for you, including written, video or audio. Even if you do not meet all the desirable criteria, we still encourage you to apply. Training can be provided where needed.
If you have any questions about the role or recruitment process, please contact Amy at: amy.barker@nadp-uk.org
We welcome applications from disabled people and offer guaranteed interviews to candidates who meet the essential criteria under the Disability Confident scheme.
We welcome applications from all qualified candidates. However, to be considered for this role, you must currently have the right to work in the UK (for example, through British citizenship, settled/pre-settled status, or a valid work visa). If you are unsure about your eligibility, you can check the UK Government’s guidance here.
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