Reviewers’ Confidentiality Agreement
Purpose
· To provide all reviewers involved in the NADP Accreditation Scheme with clear, unambiguous guidance as to their legal and professional duties in ensuring the confidentiality of information associated with members applying to the Scheme
· To ensure good practice throughout the process which can be clearly understood by reviewers and applicants
· To protect the integrity of the submissions provided by applicants to the NADP Accreditation scheme
Confidentiality 
NADP understand confidentiality in the context to NADP Accreditation scheme to mean the keeping of information, wholly or partially, related to another person or entity, private. 
This will include:
· The information that a member or associate has applied for accreditation
· Any information that an applicant has disclosed in their submission 
· Any information on the result or ongoing progress of application reviewing for NADP Accreditation
NADP Obligations
1. All information is disseminated on a ‘need-to-know’ basis
2. Documentation distributed by email is labelled confidential
3. Accreditation submissions are distributed to reviewers from the NADP Office in a secure manner i.e. by file transfer, not email
4. Information will be stored securely by the NADP Office. This will include Dropbox and Maximizer storage facilities – see NADP Privacy Policy
5. Reviewers will be reminded of their obligations and prompted to read this document, which will be available on the accreditation pages of the NADP website, during Reviewer training and any time they are sent applicant submissions.
6. The Panel Chair will read the ‘Reviewer Obligations’ section of this document to reviewers at the start of each panel meeting to remind them of their responsibilities 
Reviewer Obligations
1. Not to disclose any information concerning a member or associate’s application for accreditation or process through the scheme
2. Not to disclose any information from an applicant’s submission without explicit written consent from the applicant
3. To recuse themselves from any part of the reviewing process should they have personal relationship or knowledge of the applicant or work within the same institution or organisation or if there is any other significant conflict of interest.
4. To exercise all reasonable precautions to prevent unauthorised access to an applicant’s submission
5. To store submissions securely and delete the information immediately after review has completed 
6. Not to copy or modify submissions other than by addition of comments to clarify their reviewer decisions
7. To immediately notify the NADP Operations Manager of any disclosure or unauthorised access.
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