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	Dates
	Comments

	Work based learning
	

	a. Team-based meetings
	SK2 Professional Services Leadership Forum – briefing from Chief Operations Officer, workshop sessions and presentations from Heads of Service across the whole of the professional services areas.

SK2 Student Services Leadership Group – meetings alternate between presentations and updates, e.g. BAME project improving attainment, and business agendas.




PV4 Disability Advisers’ Forum –led by disability advisers. Can include discussion of learning from student cases, suggestions for changes to local policies, processes, etc.



Disabled Student Support whole team meetings with guest speakers


Cause for Concern group (explained below)




SK2 Student and Academic Services Managers Stand Up – weekly briefing meetings. Topics include external and internal events across the University and updates on finance, staffing etc.

	21/08/2018; 27/02/2019; 02/07/2019




13/09/2018; 08/10/2018; 10/12/2018; 24/01/2019; 08/04/2019; 13/05/2019; 25/06/2019; 01/07/2019;
12/08/2019; 20/08/2019; 09/09/2019



08/08/2018; 27/09/2018; 03/10/2018; 28/11/2018; 28/02/2019; 14/03/2019; 11/04/2019; 09/05/2019; 23/05/2019; 04/07/2019; 12/09/2019

14/11/2018; 06/02/2019; 03/04/2019; 01/05/2019; 26/06/2019

07/11/2018; 09/01/2019; 27/02/2019; 13/03/2019; 27/03/2019; 10/04/2019; 22/05/2019; 11/09/2019

Weekly through 2018/19 and 01/07/2019; 23/08/2019; 02/09/2019; 09/09/2019

	This is a wholly unnecessary level of detail/volume.
Overall, the volume of CPD logged here is way too much although the layout and level of detail for each CPD entry is good.
Just 10 entries over recent years to cover all four types of CPD, is all that is required. Most recent is best, but going back up to 5 yrs is fine. 
Although the volume of entries here is unnecessary, this log provides a useful range of CPD activities and is worth scrolling through as a reminder of CPD activities that many people don’t often consider as CPD.










This is referencing the expanded CPD case study. Best to simply put ‘Case Study’.


	PA5
b. Representation on Committees
	Customer Relationship Manager Reference Group

Apprenticeship Ofsted Steering Group


Foundation Year Task and Finish Group

Online Distance Learning Operating Model
	12/09/2018; 16/11/2018; 16/05/2019; 09/07/2019

31/01/2019; 07/02/2019; 
27/02/2019; 11/09/2019

12/03/2019; 14/05/2019

20/05/2019
	Highlighting the Elements of the Dimensions of Practice like this (PA5) is helpful and draws the attention of the Reviewers to practice that meets the criteria. It also shows the Reviewer that the Practitioner here is able to identify for themselves how their practice relates to the Dimensions and Elements.


	PV4 
c. Reflective practice: analysis of events
	Performance and Development Review (inc mid-year appraisal)

Supporting Tier 4 Students Forum
External Suppliers Group
Review of Learning and Teaching Adjustments (with faculty student support advisers) - workshop
Review of all adjustments with Disability Advisers - meeting
Review of Exam adjustments with exams team – workshop
Review of Timetable adjustments with TT team – meeting
Review of Learning and Teaching Adjustments (with teaching staff) – ½ day workshop
Review of CRM Processes - workshop
Review of student support pathway for Dept Art and Design – 2 hour meeting
Access and Participation Plan Evaluation Strategy – 1 hour meeting
Support for Disabled Students on Professional Placements – faculty meeting
Review of alternative forms of assessment – faculty meeting
Review of security model for CRM - meeting
Review of Supporting Students in Distress pathway – 2 hour workshop
Review of input for disabled applicants with Schools and Colleges Team - meeting

	20/08/2018; 14/05/2019; 04/09/2019

09/08/2018
20/09/2018
01/02/2019; 08/02/2019; 28/02/2019

01/03/2019

07/03/2019

08/03/2019

12/03/2019


15/03/2019
17/04/2019

20/05/2019

23/05/2019

29/05/2019

29/05/2019

27/06/2019

21/08/2019
	

	d. Attended In-house training
	CRM Contact Management Training (full day)
CRM Case Management Training (half day)
Vice Chancellor’s State of the University session (2 hours)
Web development workshop (half day)
Professional Services Leadership forum (2 hour sessions)
CRM Knowledge Base Workshop
Education Guidance Service Diagnostic Assessment Training (1/2 day)
Procurement Process Workshop
Web and CRM Content Workshop
Social Prescribing
Access and Participation Plan and Office for Students Data - presentation
Insiders Guide - workshop
Big Read project - presentation
Staff Engagement Survey Results – workshop
Incident Management Training (2 hours)
Safeguarding – Risk Register (2 hours)
Microsoft Dynamics training 
	26/09/2018

27/09/2018
12/10/2018

15/11/2018
28/11/2018

04/12/2018
09/01/2019

10/01/2019
04/03/2019
02/04/2019
16/04/2019

17/04/2019
01/05/2019
22/05/2019

06/08/2019
07/08/2019
19/08/2019

	

	e. Shadowing/peer observation of practice
	
	
	

	Professional activity
	
	
	

	a. Involvement in a professional body
	NADP Accreditation Scheme Tutorial with Paddy Turner
NADP Accreditation Scheme Workshop 2 – Sheffield Hallam University
	15/07/2019

31/07/2019
	

	b. Maintaining a specialist skill
	Formative Feedback and extensions
Proof reading braille exam papers
	18/10/2018
27/11/2018
	

	PA5
c. Giving presentations or running workshops
	Supporting Visually Impaired Students (Part 1 and Part 2) full day workshops
Sighted Guide training for support workers
Senior Disability Advisers’ Induction Programme
Supporting Disabled Apprentices – presentations to Work Based Learning Coaches
Department Leadership Group – Early Education and Inclusion (Student Academic Services changes)
Business School Department Board (Student Academic Services changes)
Academic Advisers’ Community of Practice
Equality, Diversity and Inclusion Team – presentation (support for disabled students)

	22/08/2018 & 05/09/2018
 
23/08/2018 & 01/09/2018
05/02/2019; 12/02/2019; 

03 and 06/09/2018


29/11/2018


12/02/2019

08/03/2019
17/07/2019
	

	d. Training in a specialist field
	Customer Relationship Manager Reference Group Workshops

Allies sessions: 
Coming Out Stories, LGBT Network
LGBT History month

	From 03 to 28/09/2018



02/09/2018
15/02/2019
	

	e. Writing articles, reports 
	
	
	

	Formal education
	
	
	

	a. Academic courses
	
	
	

	b. CPD accredited courses
	
	
	

	PV1
c. Attending conferences
	Professor Katherine Runswick-Cole – inaugural lecture, Education is not a chocolate biscuit: needs, rights and humanity in education
Provocation in Critical Disability Studies (University of Sheffield) 1 day conference organised by Prof Dan Goodley. Speakers came from the field of emancipatory research with social justice at their core. Sessions explored postcolonial theory in education, contesting societal domination and delivered powerful personal narratives, embracing positive disability identities.
	13/03/2019



08/07/2019
	

	Self-directed learning
	
	
	

	a. Reading journals 
	
	
	

	b. Internet research 
	Office of the Independent Adjudicator (OIA) webinar – Good Practice Framework Supporting Disabled Students
Reference to the internet to research practice in other universities, e.g. La Trobe University; check understanding of medical conditions; support groups etc.
BBC News App – My News: Disability ‘Stories’
	18/09/2018





Daily
Daily
	

	c. Reviewing articles
	
	
	

	d. Keeping a log of your progress
	Compiled for NADP Accreditation Framework
	12/09/2019
	



